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1. Aims & Objectives 

We aim to support pupils to make realistic and informed decisions about their future, by raising aspirations and providing 
impartial and independent CEIAG. 

To ensure that pupils: 

 Develop the skills and attitudes necessary for success in adult and working life; 

 Are aware of the range of opportunities which are realistically available to them in continued education and 

training at 14+ and 16+; 

 Are equipped with the necessary decision-making skills to manage those same transitions; 

 Develop an awareness of the wide variety of education, training and careers opportunities both locally and 

nationally; 

 Use effectively the paper-based, virtual and staff resources available so they can make informed and 

appropriate choices throughout their school journey; 

 Benefit from links fostered between the school, local businesses and further education establishments;   

 Experience the world of work and develop transferable skills; 

 Wherever possible leave the school to enter employment, further education or training; 

 Experience a culture of high aspirations, equality of opportunity, in which diversity is celebrated and 

stereotypes are challenged; 

 Receive extra assistance and guidance to reach their potential, where this is necessary. 

2. Statutory Requirements 

The careers provision at Q3 Langley is in line with the statutory guidance developed by the Department for Education, which 
refers to the following legislation: 

 Section 42A, 42B, 45 and 45A of the Education Act 1997;   

 Section 72 of the Education and Skills Act 2008; 

 Schedule 4 (15) of the School Information (England) Regulations 2008; 

This states that all schools should provide independent CEIAG from Years 7 -13 and that this guidance should:   

 be impartial; 

 include information on a range of pathways, including technical education and apprenticeships;  

 be adapted to the needs of the pupil 

 

Q3 Langley is compliant with the careers guidance that the government set out for delivery from 5 January 2018: ‘Careers 
Guidance and Inspiration for young people in schools.’ This states that all schools must give education and training providers the 
opportunity to talk to students about approved technical qualifications and apprenticeships. 

Q3 Langley is also compliant with the Education (Careers Guidance in Schools) Act 2022 which came into force on 1 September 
2022. The Act amends the existing duty, in Section 42A of the Education Act 1997, that requires maintained schools, special 
schools and pupil referral units in England to secure independent careers guidance to pupils in school years 8 to 13. The Act extends 
the duty to all pupils in state-funded secondary education, meaning that schools, academies and alternate provisions must now 
secure independent careers guidance from year 7. 

Q3 Langley uses the internationally recognised Gatsby Benchmarks to develop a careers programme that increases opportunities 
for students to access everything from experiences of the workplace and personal guidance with a careers adviser, to engagement 
with employers, colleges, training providers and universities. The benchmarks are non-statutory but support us by providing a 
framework around which we can develop our careers programme in line with legal requirements to provide independent 
careers guidance to pupils throughout their secondary education (11 to 18 year olds). The benchmarks also support us to fulfil our 
statutory duty to enable access of training providers to showcase to students what technical education and 
apprenticeships can offer. 
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At Q3 Langley, we teach CEIAG as set out in this policy. 

 

3. Policy Development 

This policy has been developed in consultation with staff, pupils and parents. The consultation and policy development process 
involved the following steps: 

 Review – DSL reviewed all relevant information including relevant national and local guidance;  Pupil 

consultation – SPN conducted student voice from each year group; 

 Staff consultation – all school staff were given the opportunity to look at the policy and make 

recommendations; 

 Parent consultation – parents were given the opportunity to look at the policy and make recommendations; 

 Development – the policy and curriculum plan was revised to take into account the views of students, staff 

and parents; 

 Ratification – once amendments were made, the policy was shared with governors and ratified. 

4. Definition 

CEIAG at Q3 Langley is critical to the future of our pupils. It will help to prepare them for the workplace by providing a clear 
understanding of the world of work including the routes to jobs and careers that they might find engaging and rewarding. It supports 
them to acquire the self-development and career management skills they need to achieve positive employment destinations. This helps 
our pupils to choose their pathways, improve their life opportunities and contribute to a productive and successful economy. 

The COVID-19 pandemic has had an unprecedented impact on the economy, education and the opportunities open to our pupils. 
Careers guidance has become more important than ever as a result of the COVID-19 pandemic. Q3 Langley invest in high 
quality personal guidance provided by a qualified careers adviser. This allows the continued delivery of a high-quality, progressive 
careers programme that support all students to acquire the knowledge, skills and confidence to fulfil their potential. 

Q3 Langley opens its doors to other education and training providers, in line with statutory responsibilities under the ‘Baker 
Clause’, putting in place a range of opportunities for providers of technical education and apprenticeships to talk to all year 7 
to13 pupils about their education or training offer. This is vital to ensure that all pupils are aware of the benefits of apprenticeships, 
T Levels and other approved technical education qualifications and can consider them, alongside academic options, when making 
decisions about their next steps. 

 

5. Curriculum 

Our CEIAG is set out as per Appendix 1, but we may need to adapt it as and when necessary. We have developed the 
curriculum in consultation with parents, pupils and staff, and taking into account the age and needs of our pupils. Our provision is 
mapped against the Gatsby benchmarks. For more information about our curriculum, see our curriculum map in Appendix 1. 

 

6. Delivery 

The majority of our CEIAG is delivered through a combination of methods, including explicit lessons provided within the taught 
Personal Development programme in Years 7 through to Year 11, which is predominantly form tutor led. Some areas of the CEIAG 
content will be delivered through off-timetable days, this may also include sessions from other education and training providers. 

Careers information is available both in the library and in digital format via Access Careers Guru, a platform which provides access 
to information on apprenticeships, universities, the labour market and career pathways. 

 

6.1 Inclusivity 

We will teach about these topics in a manner that considers how a diverse range of pupils will relate to them. We will make our 
pupils feel supported and able to engage with the key messages. We will also make surethat our pupils learn about CEIAG in an 
environment that’s appropriate for them, for example in a whole-class setting; small groups or targeted sessions or 1-to-1 discussions. 
We will give careful consideration to the level of differentiation needed. 

Every pupil with SEND follows the same programme of careers as their peers, with adaption and support from the SEND team where 
appropriate. Pupils with SEND have an interview with the internal careers leader before the pathways process to enable early 
identification of any necessary adaptions or interventions according to need to support their career aspirations. Pupils can self-refer 
and form tutors are also able to raise concerns. If current provision cannot fully address a pupil’s additional need, advice will be 
sought from the National Careers Service. The SENDCO meets with parents/carers to discuss option suitability where individual need 
is likely to have an impact on choices made during the option process. The SENDCO supports work experience placements, ensuring 
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that providers are aware of individual needs, in order to promote a positive experience. 

 

6.2 Use of resources 

We will consider whether any resources we plan to use: 

 Are aligned with the teaching requirements set out in the statutory CAIEG guidance;  

 Would support pupils in applying their knowledge in different contexts and settings; 

 Are age-appropriate, given the age, developmental stage and background of our pupils; 

 Are evidence-based and contain robust facts and statistics; 

 Fit into our curriculum plan;  

 Are from credible sources; 

 

7. Use of External Organisations and Materials 

We will make sure that an agency and any materials used are appropriate and in line with our legal duties around political 
impartiality. 

Q3 Langley remains responsible for what is said to its pupils. We will make appropriate checks and engage with external agencies 
to make sure that their approach to teaching about CEIAG is balanced and age- appropriate. We will also ensure external 
agencies comply with this policy; the Teachers’ Standards; the Equality Act 2010; the Human Rights Act 1998; the Education Act 
1996. 

Q3 Langley will only work with external agencies where we have full confidence in the agency, its approach and the resources it 
uses. We will make sure that any speakers and resources meet the intended outcome of the relevant part of the curriculum. We will 
be clear on what they’re going to say. We will ask to see in advance any materials that the agency may use. We will know the 
named individuals who will be there, and follow our usual safeguarding procedures for these people. We will check the agency’s 
protocol for taking pictures or using any personal data they might get from a session. We will make sure that the teacher is in the 
room during any sessions with external speakers. 

We won’t, under any circumstances work with external agencies that take or promote extreme political positions; use 
materials produced by such agencies, even if the material itself is not extreme. 

 

8. Roles and Responsibilities 

8.1 The Governing Board 

The governing board will approve the CEIAG policy and hold the head teacher to account for its implementation. The 
governing board has delegated the approval of this policy to the head teacher. 

8.2 The Head Teacher 

The head teacher is responsible for ensuring that CEIAG is taught consistently across the school. 

8.3 Staff 

All staff contribute to the implementation of this policy through their role as tutors. A range of connections between Higher  education 
providers and employers are exploited to support the curriculum through KS3 to KS5. 

Staff delivering CEIAG will monitor progress; respond to the needs of individual pupils; responding appropriately to pupils whose parents 
are seeking further advice and guidance. 

The lead for CEIAG is responsible for planning the CEIAG curriculum and ensuring it is high quality and consistent. Tutors are responsible for 
delivering CEIAG within tutor time. 

The lead for Personal Development is responsible for overseeing the CEIAG curriculum as part of personal  development. 

 SLT Lead: Daniel Snell (Associate Assistant Vice Principal – Personal Development) 

 Careers Lead: Sharmaine Perrin (Curriculum Lead for Business) 

 KS4 Careers Champion: Theo Seaton (Personalised Learning Champion for Year 11)  

 KS3 Careers Champion: Toby Giles (Personalised Learning Champion for Year 8) 

https://www.gov.uk/government/publications/teachers-standards
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.legislation.gov.uk/ukpga/1998/42/contents
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/1996/56/contents
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8.4 Pupils 

Pupils are expected to engage fully in CEIAG and, when discussing issues related to CEIAG, treat others with respect and 
sensitivity. 

 

9. Entitlement 

Pupils attending Q3 Langley are in their CEIAG programme entitled to: 

 Receive a stable CEIAG programme from Year 7 that continues until they leave school; 

 Receive relevant CEIAG and have access to independent careers information and guidance, including labour market data where 

relevant; 

 Receive personal advice that helps pupils to achieve their individual careers goal – whether this is Further Education; Higher 

Education; an apprenticeship or employment; 

 Be equipped with the necessary skills to prosper in FE, HE and employment; 

 Have the relevant knowledge to make realistic and achievable goals based on their own interests and skills, whilst taking into 

account local job market information and relevant entry requirements; 

 Receive up-to-date information about careers and skill-development opportunities; 

 Understand how different subjects help keep different options open; 

 Have access to additional help, whether this need is generated from a change of decision, personal circumstances or additiona l 

needs; 

 Have meaningful and helpful encounters with employers and other education providers; 

 Have a minimum of one week’s work experience; 

Pupils are expected to: 

 Fully engage with careers lessons and activities; 

 Utilise the available careers resources, including the on-line Access Careers Guru platform;  

 Record careers-related skills, participation and research, reflect upon what has been learnt;  

 Identify and set goals for the future; 

 Actively participate in workshops, presentations and visits from external employers or providers;  

 Attend informative events such as Pathways Evening; 

 Use study and research spaces such as the careers library appropriately and with respect for other users;  

 Take advantage of opportunities offered outside school, such as school trips and projects;  

Parents are entitled to have: 

 Access to links to the National Careers Service information and other independent websites and resources via the school websi te; 

 The opportunity to contact the independent careers advisor, careers lead and careers coordinator; 

 Access to information and guidance through parent information evenings including pathways evening and work experience.  
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10. Training 

Staff are trained to deliver CEIAG and it is included in our continuing professional development calendar. 

DSL, SPN, TSN & TGS invite visitors from outside the school, such as other CEIAG providers, to provide support and training to staff 
leading on and teaching careers. 

 

11. Monitoring Arrangements 

The delivery of CEIAG is monitored by DSL, SPN, TSN, TGS and PLD’s through:   

 Learning walks; 

 Pupil Voice; 

 Quality Assuring resources. 

Pupils’ development in CEIAG is monitored by our internal assessment systems. Built into the careers programme are opportunities for 
pupils to self-evaluate and reflect on their learning at key points, such as following work experience and mock interviews during 
Year 10. 

Pupils develop a profile on Access Careers Guru through which their activities and skills development can be recorded and 
monitored by staff including form tutors and the careers lead. 

All participants in the programme complete surveys following key events including pupils, parents and employers. Leavers’ 
destination information is also analysed. 

This policy will be reviewed by DSL annually. At every review, the policy will be approved by the headteacher.
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Appendix 1: Curriculum Map 
 

 

ASPIRE - Q3 LANGLEY CEIAG PROGRAMME DELIVERY

Year 7 Year 8 Year 9 Year 10 Year 11 

Th
e
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e

s 
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d
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THEME: 'Me, Myself and I'               

What makes me me? What 

are my dreams? What do I 

aspire to become?                                                             

Pupils in Year 7 amongst 

other things, will explore their 

personal traits, 

characteristics, strengths and 

weaknesses with a view to 

begin to develop a future 

personal vision and identify 

personal career aspirations.

THEME: 'Career Choices!'                                            

What are the differing employment 

sectors? What career options exist 

within these? What choices are 

open to me? In Year 8 pupils will 

explore the vast array of 

opportunities spanning the job 

market from Accountancy to 

Alternative Therapies, from 

Horticulture to Human Resources. 

This is with a view to broaden 

awareness and create firmer ideas 

of future career options 

THEME: 'Pinpointing 

Pathways'                                 

What subject options should I 

take for KS4? Which will lead 

me towards the correct 

Careers Pathway? In Year 9 

Pupils will explore the role of 

subjects they opt for in 

supporting them in their 

journey to achieve their varied 

career aspirations. They will 

also explore well respected 

higher education Institutions 

which these pathways could 

lead to.

THEME: 'Next Steps'            

What can I do after leaving 

school?  Do I have to go to 

college? What is an 

apprenticeship? What training 

provision is there for someone 

my age? What would it be like 

to actually go to work? Pupils 

in Year 10 will expereince in-

depth exposure into the three 

main post 16 options as well a 

the real world of work.  They 

will understand the benefits 

and drawbacks of attending 

college, how studying at 

college compares with sixth 

form education. In addition 

they will explore the range of 

vocational options and the 

real work environment.

THEME: 'Planning to Succeed'.                                       

Iin year 11, pupils who will 

have been exposed to wide 

ranging career options and 

the pathways to attaining 

these in addition to the 

personal charater traits 

necessary to succeed, they will 

be supported to create a 

create a personalised action 

plan to facilitate the next 

phase inthe journey towards 

to realise their career 

aspirations.

Year 7 Year 8 Year 9 Year 10 Year 11 

Careers Guru introduction, 

access & exploration
Access to Careers Guru platform.

Access to Careers Guru 

platform.

Access to Careers Guru 

platform.

Post-16 Information evening 

and ‘next steps’ assembly;

Character development            

exploration and personal 

development planning  

Employee encounters.            

Introducing, exploring and 

examining differing Career options, 

the pros and cons.

Exploring careers in Science, 

Technology, Engineering and 

Maths. STEM challenge. 

Employability skill workshops - 

Connexions

College, sixth form & 

apprentisship providers fayre

Personality, preference and 

aspirations identification.                                                         

(Careers Guru software)

Confidence, character and 

creativity. Weekly Enrichment 

sessions.

Citezenship - Careers in 

politics.

Interview preparation & mock 

interviews;

1:1 Connexions appointments 

and bespoke action plans 

preparation 

E-week - Careers enrichmennt 

interventions & Industry 

engagement

Employer encounters            

Introducing, exploring and 

examining different employment 

sectors and top 100 UK employers  

CV Writing Skills & 

Preparation

 College, sixth form & 

apprentisship providers fayre

Confidence, character and 

creativity. Weekly Enrichment 

sessions.

Confidence, character and 

creativity. Weekly Enrichment 

sessions.

Uni Days'                                         

Visit to Oxford University                              

insight into University life.

Uni Days'                                         

Visit to Oxford University                              

insight into University life.

Entrepreneur encounters.         

Introducing, exploring and 

examining successful local, national 

and internationally renowned 

entrepreneurs characteristics and 

traits.

Confidence, character and 

creativity. Weekly Enrichment 

sessions.

Confidence, character and 

creativity. Weekly Enrichment 

sessions

We believe                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     

Every student is entitled to high-quality Careers Education, Information, Advice and Guidance (CEIAG) as part of their education

Futures Fridays - Careers in the Curriculum - Tutor time dedicated programme of learning.

Inspirational Guess Who' - Past careers of our teachers
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 'Speaker in the Spotlight'  -  Monthly external speakers from industry, business and education. Family Breakfast, Lunch & Assemblies

Careers  Corner - Library resources available to all years, information, events, notices, feedback.

We aim to support pupils to make realistic and informed decisions about their future, by raising aspirations and providing impartial and independent information 

and guidance.

"This helps students to choose their pathways, improve their life opportunities and contribute to a productive and successful economy." Statutory Guidance 

2021

Why is this important?

Our aim
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How will we deliver on these aims? Across the school year pupils will expereince the following age and stage appropriate  interventions.

1:1 Connexions appointments 

and bespoke action plans 

preparation  Careers fayre 

"Inspiring the Black country" 

NCS Summer Programm Team 

Working & Life skills

Personal Development Plan           

progress review (Careers 

Guru).
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p
s
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o
s
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e
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Confidence, character and 

creativity. Weekly Enrichment 

sessions.

Choices reflection & personal 

characteristics consideration.

Confidence, character and 

creativity. Weekly Enrichment 

sessions.

I-Week                                   

Industry lead mock interviews 

Work experience skills & 

attitude preparation                   

Work experience

Key Stage 4 Pathways and 

Progression evening

Uni Days'                                         

Visit to Oxford University                              

insight into university life

External visit at a local 

college. Engage with a careers 

fayre.

C
yc

le
 3

1:1 Connexions appointments 

and bespoke action plans 

preparation

·        

C
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GATSBY 
BENCHMARKS

1. Stable Careers 
Programme

2.  Learning from  
careers and labour 
market informtion

3.  Addressing the 
needs of each pupil

4.  Linking curriculum 
learning to careers

5. Encounters with 
employers and 

employees

6.  Experences of 
Workplaces

7. Encounters with 
Further & Higher 

Education

8. Personal Guidance

STATUTORY
GUIDANCE 

2021

- Baker's Clause

- Skills for jobs 
(white paper)

EDUCATION INSPECTION FRAMEWORK - OFSTED

in compliance with the EIF we will seek to ensure that
"at each stage of education, [we] prepare learners for future success in their next steps"


